Registration

All visitors to KEK are required to make the KEK User Registration.
Please follow the instructions below (English version followed by Japanese one). (HAGEMIE T

DI EGFI, )

For invited speakers, the procedures are different. Please wait for the secretary's contact.

Step 1. Get your User ID and Password

1. If you already have your User ID and Password, please go to Step 1'.
2. Visit the webpage "KEK User Information" at http://www .kek.jp/uskek/eng/
3. Click "+User Registration" in the left menu
4. Click "3. User Registration" just below.
5. Read the terms and click "Agree" at the bottom.
6. Fill the form. The non-trivial parts are the following:
[Nature of Visit]
Administrative Year of 012
your visit to KEK(*)
Primary purpose of visit X
to KEK(*) Tsukuba/Others =
Details 1(*) Conferences, Workshops, Seminars, IPNS KEK theory center workshop *
Details 2(*) POWLHC
Period of Stay(*) 2012 +|(year) | 2 # |(month) | 13 * |(day) - | 2012 + |(year) | 2 # |(month) | 19 * |(day)

Contact Section within IPNS(Theors) =

KEK
Contact Person within
KEK Tamao SHISHIDO
KEK Contact Phone No. 5393 '(extension)
During your time at KEK do you intend to enter a Radiation Controlled Area or work with/handle radioactive
materials?(*)
Yes (#)No
;raolf ec(t*_j.pokesp erson Mihoko Nojiri
Project Spokesperson
Affiliation(*) NS (Theory
Project Spokesperson brof
Position(*) '
Area to be Accessed(*) | Others + | Other( Kenkyu-Honkan )

[For Non-Japanese Visitors Only]
Name of KEK Host Mihoko Nojiri

[Application](*)
A report of user's registration and a written consent
(*) A report of user's registration

7. After "Continue", please confirm the next page and push "Agree".
8. You will receive your User ID and Password by e-mail within 2 business days (via human processing).
9. Change your Password within 48 hours.

Step 1'. Identify our Workshop

1. This Step 1'is only for those who already get their User ID and Password on the previous visit to KEK at 2007 or
later.



Nonew

Please login at the webpage: https://krs.kek.jp/uskek/ui/UI 00000E.do

(User ID is your registered e-mail address.

If you don't remember your Password, please e-mail Users Office <uol AT mail kek.jp>.)
Click "+Administrative Procedures for Visiting KEK/J-PARC" in the left menu.

Click "2. Identify the purpose of your visit to KEK/J-PARC" just below.

Fill the form. The non-trivial parts are the same as those in Step 1 above.

Click "Next" and "Agree".

You will get e-mail within 2 business days (via human processing).

Step 2. Login to Registration Page

bl

Please login at the webpage: https://krs.kek.jp/uskek/ui/UI 00000E.do

Click "+Administrative Procedures for Visiting KEK/J-PARC" in the left menu.
Click "1. Administration relating to your visit" just below.

Click the "Next" button for the project " Physcis Opportunities with LHC at 7TeV ".
Then, you can go to the page for various registrations related to the workshop.

Step 3. Apply for Banquet, Lunch for the last day.

1.
2.
3.
4.

Go to the Registration Page via Step 2.

Click the "Submit" button for the form "Registration for gathering".

Choose "Yes" for the form "Banquet" if you would attend the Banquet on 16 Feb. (1st night, 3000 yen ).
Write "Lunch : Yes" in the form "Remarks" if you need the lunch box on 18 Feb.

Step 4. Wireless LAN

1.

To use the wireless LAN, you need to apply for it in advance at the Registration Page via Step 2.

2. Click the "Submit" button for the form "Application for Wireless LAN access (Tsukuba Campus)".

3.

Fill the form. The non-trivial parts are the following:
"Phone number to reach you inside KEK": 5393
"Full name of the liaison person in KEK": Tamao SHISHIDO

4. Click "Submit".
Step 5. KEK Dormitory
1. If you want to book the KEK dormitory, please login at the webpage: https://krs.kek.jp/uskek/ui/UI 00000E.do
2. Click "+Accommodation Booking and/or Travel Expenses" in the left menu.
3. Click "1. Make an Accommodation Booking ..." just below.
4. On the next page,

5.
6.

[Application type]: Please select "Accommodation Only". (We have no financial support.)

[Primary purpose of visit to KEK]: Please select "Conferences, Workshops, Seminars, IPNS KEK theory center
workshop".

[Details]: Please select "Physics Oppotunity with LHC at 7 TeV ".

Fill the form.

Click "Next" and "Confirm".
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